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[Tosokenue 00 apxXuBe HIKOJTH



1. O0mme noIoAReHHs
1. Tosokenue 00 apxuse MBOY « MopJoiickas OOI1I» pa3paboTano BB COOTRETCTRIH ¢

THIOBBIM [10J0/KEHHEM 00 apXHBe OpraHH3allii. VIBEPAJICHHBIM  HPHKAOM Pocapsma ol
11.04.2018 1.

2. Apxus MBOY « Mopofickas OOI1I» BHICTYNAET HCTOYHHKOM KOMIUICKTOBAH
KpaTKkoc HAUWMEHOBAHHC UGPH]DBHIC.’II;HU“ Ilplﬂ)lll'!"lllllll
FOCYIANCTREHITIIX. MYHHIMMATLHBIX apXHBOB (1a/1e€ — ApPXHB HIKOJIbI).

3. APXHB IIKOIbI CO3AAETCA Ha MpaBax CTPYKTYpHOTO MOAPA3AENENHs, OCYINECTRIAONICrO
Xpanenne, KOMIJICKTOBAHKE, y4eT H HCIOJB30BAHUE JOKYMEHTOB APXHBHOTO (horia Poceuitckoil
dejiepalii. 1OKYMEHTOB BPEMEHHBIX (CBBILIC 10 7eT) CPOKOB XpaHeHus. B TOM HHCie 1o
MYHOMY COCTaBY. 00Pa30BABLIAXCA B ACSTENLHOCTH [LIKOJIBL. @ TAK/KE MOArOTOBKY JOKYMEHTOR
K repeiauc Ha TOCTOAHHOE XPaHCHHC B rocy1apCTBEHHbIH (MYHHUHITATILHBI)  APXHB.
HCTOUHMKOM KOMILIEKTOBAHUS KOTOPOTO BBICTYIACT LIKOJIA.

4. ApXHMB LIKOJIbI B CBOCH JIEATEJILHOCTH pykoBojcTByeTcs DeepaibHbIM 3aKOHOM or
22.10.2004 N 125-®3 «O6 apxuBHOM Jeilc B Poccuiickoit  dezaepauun». 3aKOHAMH.
HOPMATHBHBIMHM ~[IPABOBBIMH  aKTaMH Poccuiickoii  Penepaiti, CyObEKTOB Poccuitckoit
denepanun B cdepe apXMBHOTO Je]1a 1 JIeTIOMPOM3BOICTBA, TIPABHIIAMHU OpraHu3allii XpaHeHHst.
KOMIUICKTOBaHMs, YdeTa M HCIOIB30BAHMI JIOKYMEHTOB APXHBHOTO donaa Poccuiickoi
dejtepaliuy | APYTHX apXHBHBIX JOKYMEHTOB B rOCY/IapCTBEHHBIX OpraHax. opramax MECTHOIO
CaMOVIPARIeHNs W OPraHu3alisx.

I1. CocTaB JOKYMCHTOB APXHBA HIROJIbI

5. ApXHMB LIKOJIbl XPAHHT:

a) JIOKYMEHTbI MOCTOSHHOTO BPEMEHHDIX (CBBILIE 10 jieT) CPOKOB XpaHerisi. B TOM HHEIC
JIOKYMEHTBI [0 JINYHOMY COCTaBy. 06pa3oBaBIINECs B JeATEILHOCTH LIKOJIBI:

6) JOKYMEHTbI MOCTOAHHOIO XpaHeHHs W JOKYMEHTBI MO auuHOMY cocTaBy (poHa(oB)
OpraHu3aLuii-npeecTBCHHUKOB (npH ¥X HAJIMYHA):

B) apxHBHBIC (POH/IbI THYHOTO [IPOMCXOKICHHU (npu UX HaJIMYKUH):

r) o MoJIb30BAHMS (apxuBa) (mpu HAJTUYMH )

J1) CIPaBOYHO-TIOMCKOBBIE CPE/ICTBA K IOKYMEHTaM H y4eTHbIC JOKYMEHTBI APXHBA IIKOJIb.

111, 3agauum ApXuBa MKOIbI

6. K 3azauam ApXHBa HIKOJIbI OTHOCATCH:

6.1. Opranuzanmus XpaHCHH JIOKYMEHTOB. COCTaB KOTOPBIX MPeyCMOTPEH TYHKTOM 5
nacrosuiero ITogoxenus.

6.2. Kommiektoanue ApXuBa LIKOJIbI JOKYMEHTaMH. 00pa3zoBaBLIMMHUCA B JIEATENBLHOCTH
LLIKOJIB.

6.3. YueT JOKyMEHTOB, HaXO/IALIMXCA HA XpaHeHHH B APXHBE LIKOJIbL.

6.4. Vlcnonb30BaH#ue I0KyMEHTOB, HAXOAAIIMXCS Ha XpaHeHHH B APXHBE LIKOJIbI.

6.5. TIoArOTOBKA M CBOEBpEMEHHas nepeaata JIOKyMEHTOB APXHBHOTO (porta Pocenitckofi
dejiepaliy Ha MOCTOSHHOE XPAHCHHE B rocy1apCTBEHHBIH (MYHULHTIATbHBIA) aPXHB.

6.6. MeTOMUYECKOE PYKOBOJICTBO H KOHTPOIb 32 (popMupOBaHHEM H o(opmiieHHEM Jel B
CTPYKTYPIBIX MOJPa3AeeHHAX opranu3alni 1 CBOEBPEMEHHOH nepesayeii MX B ApXHB KOG

1V. OynKun ApXuBa WKOJbL

7. ApXHB LIKOJIbI OCYLIECTBIACT creaytone QyHKIHH:
7.1. Oprauu3syer npHeM J0KyMEHTOB [IOCTOSHHOTO W BPEMEHHDBIX (CBLILIE 10 neT) cpoKon



XPAHCHWA. B TOM YHCIE MO AHYHOMY COCTaBY. OOpa30BaBIIMXCH B ACATENLHOCTH TIROJILL.
COOTBETCTBHH C YTBEPAKACHHBIM IPahHKOM.

7.2. Benet yuer IOKYMEHTOB M (JOHIOB. HAXOASIIMXCS HA XPAHEHUH B APXUBE IKOJILI.

7.3. IlpenacraBiser B rocyAapcTBEHHbIH (MYHHIHMATBHBIH) apXUB YUeTHRIE CREICHH 00
00beMe W COCTaBe XPAHALIMXCSH B apXHBE IIKOJIbI JOKYMEHTOB APXUBHOIO (hoHaa PoCCHHCKON
Ddepepaiyu U IPyruX apXUBHBIX JOKYMEHTOB B COOTBETCTBHH € MOPSAJAKOM IOCYIApCTBCHHOTO
ydera J0KyMeHToB ApxuBHoro (onaa Poccuiickoit denepauuu.

+ 7.4. CuacreMaTH3upyeT U pa3MellaeT AOKYMEHTbI, MOCTYNaloLMe Ha XpaHeHHEe B APXHB

LIKOJIbI, 00Pa30BaBILHECs B XO/I€ OCYILECTBIEHHUS AEATENLHOCTH HIKOJIbI.
7.5. OcymiecTBIseT NOATOTOBKY U NPEACTABIIAET:
a) Ha pacCMOTPEHHE M COIJIACOBAHME HKCIEPTHOH KOMMCCHH LIKOJbI OIMCH JIEll

MOCTOAHHOTO XPaHEHUs!, BpeMEHHBIX (CBblie 10 J1eT) CPOKOB XpaHEHHA. B TOM UHCIIC MO JTHTHOMY
COCTARY. @ TAK/KC aKThl O BBIACICHUH K YHHUTOKEHHIO aPXUBHBIX JOKYMEHTOB, HE TOUIC/HKATIIN
XpaneHnio. akTbi 06 yTparte JOKYMEHTOB. aKTbl O HEHCIIPABUMBIX MMOBPE/KIACHMIN dPXHBILIN

JIOKYMCHTOB;

6) Ha yTBepsKIEHHE YKCIEPTHO-TIPOBEPOHHON KOMHCCHH (PEAEPATLHOIO TOCYIapCTREOro
apXMBA MJIM  YNOJHOMOYEHHONO OpraHa HCHOJHHTENLHOH BlacTH cyObekTa Poceuiickoii
Menepaunn B chepe apxuHoro nena (nanee — DIIK apXMBHOTO yupesnieHus) OMMCH el
MOCTOSIHHOTO XPAHEHMUS;

B) Ha coracoBanue 1K apXMBHOTO yupesk/eH!s WK FOCYaPCTBEHHOIO apXnBa cyObeKTa
Poccuiickoii  Menepauiy  (MyHMUMIAIBHOIO — apXuBa), B Clyyae  HaJCICHUH  €ro
COOTBETCTBYIOIIMMH MOJTHOMOYUSAMMU, OITUCH JIEJI 110 JINUHOMY COCTaBYy:

r) Ha cornacosanue IITK apXMBHOTO yupesKIeHHs UK FOCY1aPCTBEHHOTO apXHBa CyObeKTa
Poceuiickoii  denepaind  (MyHHLMIAIBHONO — apXuBa). B Ccjlydae  HajejeHus  cro

COOTBETCTRYIOIMMMH [TOJTHOMOYHSAMH. aKThl 00 yTpare JOKYMEHTOB. aKkThi O HEUCTTPARUMKIN
TOBPCIKJICHUAX aPXUBHBIX JOKYMEHTOB,
J1) Ha YTBEPIKACHHC JMPEKTOPY MIKOJIbI OMNHCH JIeJT MOCTOSAHHOrO XpaHcHusd. ONHcH

BPEeMEHHBIX (CBbitIe 10 JIeT) CPOKOB XPaHEHHA. B TOM YMCIIE OMMCH JIEJ 110 JIUHOMY COCTARY.
AKThl O BbIJCIEHHH K YHHUYTOKEHHIO apXUBHBIX JIOKYMEHTOB. HE TMOIJIC/KALIMX XPATCHIIO. aiThi
06 yTpare JOKYMEHTOB., aKThl O HEHCIPABHMBIX [OBPEKICHHAX aAPXHBHLIX JIOKYMCHTOR.
yrBepiKeHHble (cornacopanbie) DK Him rocy1apcTBeHHbIM apXuBoM cyObeKTa Poccwuiickoii
desiepauny  (MyHHUMIAIBHBIM APXMBOM) B Cllydae HaJCICHHMS €ro  COOTBETCTBYIOLIMMH
MOJIHOMOYHSAMH.

7.6. OpraumusyeT mepejauy J10KyMeHTOB ApxuBHOro douaa Poccuiickoi denepaunn Ha
OCTOSIHHOE XpaHEHHE B TOCYAAPCTBEHHBIH (MYHHULHTAIBHbIH) apXUB.

7.7. Opranusyer W NPOBOJMT SKCIEPTH3Y HEHHOCTH JOKYMEHTOB BPEMEHHBIX (CBbILIC 10
JIeT) CPOKOB XpaHEHWs. HAXOMALIMXCS HA XPaHEHHH B ApXHMBE HIKOJbI B LCIIX otbopa
JOKVMENTOR JUTS BKIIOUEHHs B coctaB ApxusHoro (oija Poccuiickoii Menepaniy. a Takiwe
BLISBICHHS JIOKYMEHTOB, HE MOAJIE/KAILMX JlaibHEHIIEMY XPAHEHHIO.

7.8. TTpOBOMT MEPONPHATHS 110 00ECHEUEHHUIO COXPAHHOCTH AOKYMEHTOR. THINOIDIIHNCH T
XpaHeHuu B ApXUBE IIKOJIBI.

7.9. Oprauusyet HHQOPMUPOBAHHE PYKOBOACTBA i PAOOTHHKOB OPraHH3alliit O COCTARE H
COJIEP/KAHUK JIOKYMEHTOB APXUBA LIKOJIBL.

7.10. Mudopmupyer [Moib3oBaTesieii 110 BONPOCAM  MECTOHAXOMKICHHA ApPXHMBHbBIX
JIOKYMEHTOB.

7.11. OpraHu3yeT Bblaa4y AOKYMEHTOB M JIeJI UL paGoThl B YHTAILHOM ([IPOCMOTPOBOM)
3ajie WM BO BPEMEHHOE M0JIb30BaHHeE.

7.12. VcmonHsieT 3ampochl MOJb30BATENeH. BbLIACT apXHBHBIC KOIMNHH JIOKYMEHTOB.
APXMBHbIC BBIMTUCKH M apXHUBHbIC CIIPABKH.

7.13. Bejer ydeT HCMONB30BaHMs JOKYMEHTOB APXHBA LIKOJIbI.

7.14. Coznact (o nob30BaHMs APXHBA LIKOJIbI H OPraHH3yeT cro HCITOJIB30BAHIC.

7.15. OcyliecTBIAeT BeJEHHE CIPABOYHO-NIONCKOBBIX CPEACTB K JIOKYMCHTAN Apxmea



IKOJIBI.

7.16. YuactByer B pa3paborke JIOKYMCHTOB IIKOJIBI 110 BOMPOCAM apXMBHOTO jela M
JIeTIONPOU3BO/ICTBA.

7.17. OxasbiBaet METOAHYECKYIO MOMOILLb;

a) cay:k0e J1e0NPOU3BOCTBA MIKOJIBI B COCTABIEHHH HOMEHKIIATYPbI JIe1. (hopMUpOBaHUM
1 o(hOpMIIEHUH Jien;

6) CTPYKTYpPHBIM TOJpasieneHusM u pabOTHHKAM LIKOJBI B MOATOTOBKE JIOKYMEHTOB K
nepeiaye B ApXHB HIKOJIBL.

V. lpaBa Apxusa mKon

8. APXMB LIKOJIBI MMEET MPaBo:

a) NPCCTaBIATH MPEKTOPY IKOIBI IIPEATOKEHHS 110 COBEPLUIECHCTBOBAHHIO OPra3allini
XPAHCHHA, KOMILICKTOBAHUSA. Y4ETA H HCTIOIB30BAHUS APXMBHBIX I0KYMEHTOR B ApPXHBE LIKOJIbI:

0) 3anpawmmBath B CTPYKTYPHBIX MOAPA3NENEHUAX MIKONBI CBEACHHUS. HEOOXONNMBIE /L5
paboTbl ApXHBa LIKOJbI;

B) JlaBaTh pPeKOMEHJalHH CTPYKTYPHBIM [OJPA3/ICTICHUSIM OPraHu3alii N0 BOMNpPOCaM.
OTHOCAIIMMCS K KOMICTEHIIHH APXHBA LIKOJIbI;

) MHPOPMHPOBATH CTPYKTYpHbIE MOAPA3CICHHs LIKOJBI O HEOOXOAMMOCTH [1epejiat
JIOKYMEHTOB B APXHB IIKOJIbI B COOTBETCTBHH ¢ YTBEPHKAECHHBIM TPA(YHKOM:

J1) IPUHUMATB YyacTHE B 3aCelaHUAX LleHTpanbHOM IKCIEPTHO-NPOBEPOUHOI KOMHCCH
1npu MesiepanbHOM apxuBHOM arenterse, IITK APXMBHOIO YUPEKACHUS.



